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Policy: Alarms are placed on all Head Start classroom exit doors and those alarms are in the on position
during class time and at all other times that enrolled children are present in the classroom.

Purpose: To help classroom staff ensure that no child (ren) leaves a Head Start classroom without
appropriate supervision.

Procedure:

1. Facilities staff install door alarms on all interior classroom exit doors (or ensure that building owners
have installed such alarms)

2. Classroom staff ensure that door alarms are in the on position during class time.

3. Site Leads ensure that procedures are in place to ensure that door alarms in in the on position during all
program activities in which children are present.

4. Classroom staff check the door alarms as required on the site safety checklist and replace batteries in
alarms as needed.

5. Classroom staff alert the Site Lead and they will replace batteries or they will contact the Facilities
Technician and they will also place the need on the help desk.
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